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Using PowerPoint XP

ECDL Module 3: Word Processing
The proper use and dissemination of information
among stakeholders, organizations, and societies is
crucial for the development of productive and
prosperous communities. Governance,
Communication, and Innovation in a Knowledge
Intensive Society gathers current research on
knowledge management in governments,
organizations, and institutions, and presents a
compilation useful to academics, professionals,
politicians, and policymakers invested in knowledge
intensive societies. This book investigates the impact
of knowledge and information technologies on fields
as diverse as education, culture, science and
business, in order to provide an effective framework
for effectively navigating the nuances of an
information-pervasive world.

Dictionary of Acronyms and Technical
Abbreviations
Shelly Cashman Series
Directory containing updated bibliographic
information on all in-print New Zealand books. 33nd
edition of an annual publication. The 12,500 book
entries are listed by title, and there is an index to
authors. Also provided are details of 975 publishers
Page 2/23

Get Free Icdl Study Guide Module 1
and distributors, and local agents of overseas
publishers. The book trade directory includes:
contacts for trade organisations, booksellers, public
libraries and specialised suppliers; NZ literary awards
and past winners; and sources of financial assistance
for writers and publishers.

Index to IEEE Publications
This book examines early intensive behavioral
intervention (EIBI) programs for young children with
autism spectrum disorder (ASD). It analyzes current
research on early intervention (EI) and explains the
importance of accurate, timely detection of ASD in
facilitating the use of EI. Chapters address five widely
researched EIBI approaches: Discrete Trial Training,
Pivotal Response Training, the Early Start Denver
Model, Prelinguistic Milieu Teaching, and Enhanced
Milieu Teaching. This in-depth study of current EIBI
approaches offers a rigorous guide to earlier and
more intensive interventions for children with ASD,
leading to greater autonomy and improved later life
outcomes for individuals. Featured topics include:
Parent-implemented interventions and related issues.
Evaluations of controversial interventions used with
children with ASD. Factors contributing to rising ASD
prevalence. Obstacles to obtaining accurate ASD
diagnosis in young children. Early Intervention for
Young Children with Autism Spectrum Disorder is an
essential resource for researchers, clinicians, and
graduate students in developmental, clinical child,
and school psychology, behavioral
therapy/rehabilitation, social work, public health,
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educational policy and politics, and related
psychology and behavioral health fields.

Professional competencies in language
learning and teaching
Your all-access guide to all things Access 2016 If you
don't know a relational database from an isolationist
table—but still need to figure out how to organize and
analyze your data—Access 2016 For Dummies is for
you. Written in a friendly and accessible manner, it
assumes no prior Access or database-building
knowledge and walks you through the basics of
creating tables to store your data, building forms that
ease data entry, writing queries that pull real
information from your data, and creating reports that
back up your analysis. Add in a dash of humor and
fun, and Access 2016 For Dummies is the only
resource you'll need to go from data rookie to data
pro! This expanded and updated edition of Access For
Dummies covers all of the latest information and
features to help data newcomers better understand
Access' role in the world of data analysis and data
science. Inside, you'll get a crash course on how
databases work—and how to build one from the
ground up. Plus, you'll find step-by-step guidance on
how to structure data to make it useful, manipulate,
edit, and import data into your database, write and
execute queries to gain insight from your data, and
report data in elegant ways. Speak the lingo of
database builders and create databases that suit your
needs Organize your data into tables and build forms
that ease data entry Query your data to get answers
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right Create reports that tell the story of your data
findings If you have little to no experience with
creating and managing a database of any sort, Access
2016 For Dummies is the perfect starting point for
learning the basics of building databases, simplifying
data entry and reporting, and improving your overall
data skills.

Training for ECDL
This fully revised text for the European Computer
Driving Licence has been updated. It takes students
step-by-step through the seven modules of the award,
setting tasks and exercises on the way.

Emerging Technologies for Education
The most authoritative guide to preparing for the
ITIL® V3 Foundation Certificate in IT Service
Management. It includes an extensive range of
practice questions complete with explanations and
key learning points and provides a wealth of
background knowledge. This guide utilises the
experience of three established independent service
management consultants who are members of the
ISEB examination panel and are experienced Service
Management Lecturers. An ITIL® Licensed Product.

Transforming Education
Training for ECDL Advanced Spreadsheets -AM4 for
Syllabus 2 for Micorsoft Excel on Office 2007 is an
excellent resource.It incorporates lots of practical
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exercises and has easy-to-follow instructions and
contains additional information to help the user fully
understand the concepts of advanced computing.

Practical Exercises for ECDL
How to Build a Digital Library
This book constitutes the proceedings of the 22nd
International Conference on Theory and Practice of
Digital Libraries, TPDL 2018, held in Porto, Portugal, in
September 2018. The 51 full papers, 17 short papers,
and 13 poster and tutorial papers presented in this
volume were carefully reviewed and selected from 81
submissions. The general theme of TPDL 2018 was
Digital Libraries for Open Knowledge. The papers
present a wide range of the following topics:
Metadata, Entity Disambiguation, Data Management,
Scholarly Communication, Digital Humanities, User
Interaction, Resources, Information Extraction,
Information Retrieval, Recommendation.

ECDL Computer Essentials Using
Windows 10
Offering a unique focus on evidence-based
interventions, critical thinking, and diversity, School
Social Work: A Direct Practice Guide, by JoAnn
Jarolmen, covers the foundations of working with
children and adolescents in the schools. Each chapter
reviews a basic concept and then provides two indepth activities that allow readers to apply the
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concepts to a variety of client populations. Practical,
hands-on experiences, best practice approaches, and
case examples throughout the book allow readers to
see assessments and techniques in action and
increase their understanding of the nuances and
complexities of working in a school environment.

Learning to Pass ECDL
Access 2016 For Dummies
Discovering Computers 2004: A Gateway to
Information is the perfect blend of cutting-edge
technology and core computer concepts, making
learning about computers interesting and easy. This
best seller from the Shelly Cashman Series has been
completely revised to reflect only the latest in
technology, keeping your students informed on the
most up-to-date computer information!

Microsoft Access 2013 Step by Step
Issues for 1973- cover the entire IEEE technical
literature.

Microsoft Powerpoint 2016
This book is a printed edition of the Special Issue
"Power Transformer Diagnostics, Monitoring and
Design Features" that was published in Energies

Early Intervention for Young Children
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with Autism Spectrum Disorder
Microsoft Office Word 2007 Step by Step
How to Build a Digital Library reviews knowledge and
tools to construct and maintain a digital library,
regardless of the size or purpose. A resource for
individuals, agencies, and institutions wishing to put
this powerful tool to work in their burgeoning
information treasuries. The Second Edition reflects
developments in the field as well as in the Greenstone
Digital Library open source software. In Part I, the
authors have added an entire new chapter on user
groups, user support, collaborative browsing, user
contributions, and so on. There is also new material
on content-based queries, map-based queries, crossmedia queries. There is an increased emphasis placed
on multimedia by adding a "digitizing" section to each
major media type. A new chapter has also been
added on "internationalization," which will address
Unicode standards, multi-language interfaces and
collections, and issues with non-European languages
(Chinese, Hindi, etc.). Part II, the software tools
section, has been completely rewritten to reflect the
new developments in Greenstone Digital Library
Software, an internationally popular open source
software tool with a comprehensive graphical facility
for creating and maintaining digital libraries. Outlines
the history of libraries on both traditional and digital
Written for both technical and non-technical
audiences and covers the entire spectrum of media,
including text, images, audio, video, and related XML
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standards Web-enhanced with software
documentation, color illustrations, full-text index,
source code, and more

ICDL/ECDL Module 1 Quick Study Guide
Complex presentation will be possible once this guide
is studied. Not only does it cover all aspects required
by the ECDL/ICDL Advanced AM6 syllabus, but could
also be used by those familiar with PowerPoint but
wishing to further their knowledge. Topics include
inserting and editing various types of image, as well
as adding sounds and movies. Data files are supplied
which allow you to practise the different
features.Approved by the ECDL Foundation

IT Service Management Foundation
Practice Questions
Discovering Computers 2004
Here's the book you need to prepare for the seven
modules required for the European/International
Computer Driving License qualification. Produced in
conjunction with the British Computer Society, and
approved by the ECDL Foundation, this volume
provides: * Comprehensive coverage of all objectives
for the ECDL/ICDL Syllabus Version 4.0 * Practical
instruction on computer, application, and Internet
fundamentals * Detailed hands-on exercises using
Office XP * Real-world insights and advice from
experienced IT professionals Key topics include:
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Fundamental Concepts of IT: Identifying computer
hardware and software components; understanding
networking basics, health and safety issues, security,
and copyright law Using the Computer and Managing
Files: Managing files and the desktop, handling
viruses, and printing Word Processing: Managing
documents, inserting and editing data, formatting
text, creating tables, using mail merge, and preparing
data for output Spreadsheets

Power Transformer Diagnostics,
Monitoring and Design Features
Experience learning made easy—and quickly teach
yourself how to create impressive documents with
Word 2007. With Step By Step, you set the
pace—building and practicing the skills you need, just
when you need them! Apply styles and themes to
your document for a polished look Add graphics and
text effects—and see a live preview Organize
information with new SmartArt diagrams and charts
Insert references, footnotes, indexes, a table of
contents Send documents for review and manage
revisions Turn your ideas into blogs, Web pages, and
more Your all-in-one learning experience includes:
Files for building skills and practicing the book’s
lessons Fully searchable eBook Bonus quick reference
to the Ribbon, the new Microsoft Office interface
Windows Vista Product Guide eBook—plus more
resources and extras on CD For customers who
purchase an ebook version of this title, instructions
for downloading the CD files can be found in the
ebook.
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Mechanic Leigh
Presents a guide to Office Professional 2013,
describing such tasks as creating documents,
spreadsheets, and slide presentations; managing
email; and organizing notes, covering the Microsoft
programs Word, Excel, Access, OneNote, Publisher,
Outlook, and PowerPoint.

LEGO MINDSTORMS EV3 Discovery Book
This volume examines many of the complex issues
regarding the language skills and professional
competencies acquired by students studying Modern
Foreign Languages (MFL) at universities in the United
Kingdom and across Europe. It also outlines the
innovative pedagogical strategies, methods, and
resources employed by language academics to help
graduates transition from university into the world of
work through their MFL studies. These issues were
discussed at the Professional Competencies in
Language Learning and Teaching conference that
took place on 12th-13th July 2018 at the University of
Nottingham. The conference that was organised as a
collaboration between the Department of Modern
Languages and Cultures and the Confucius Institute of
the University of Nottingham brought together
researchers, practitioners, employers, and experts
working on 21st century professional competencies
and language education.

ECDL / ICDL 4.0 Study Guide
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LEGO MINDSTORMS has changed the way we think
about robotics by making it possible for anyone to
build real, working robots. The latest MINDSTORMS
set, EV3, is more powerful than ever, and The LEGO
MINDSTORMS EV3 Discovery Book is the complete,
beginner-friendly guide you need to get started. Begin
with the basics as you build and program a simple
robot to experiment with motors, sensors, and EV3
programming. Then you’ll move on to a series of
increasingly sophisticated robots that will show you
how to work with advanced programming techniques
like data wires, variables, and custom-made
programming blocks. You’ll also learn essential
building techniques like how to use beams, gears, and
connector blocks effectively in your own designs.
Master the possibilities of the EV3 set as you build
and program: * The EXPLOR3R, a wheeled vehicle
that uses sensors to navigate around a room and
follow lines * The FORMULA EV3 RACE CAR, a
streamlined remote-controlled race car * ANTY, a sixlegged walking creature that adapts its behavior to its
surroundings * SK3TCHBOT, a robot that lets you play
games on the EV3 screen * The SNATCH3R, a robotic
arm that can autonomously find, grab, lift, and move
the infrared beacon * LAVA R3X, a humanoid robot
that walks and talks More than 150 building and
programming challenges throughout encourage you
to think creatively and apply what you’ve learned to
invent your own robots. With The LEGO MINDSTORMS
EV3 Discovery Book as your guide, you’ll be building
your own out-of-this-world creations in no time!
Requirements: One LEGO MINDSTORMS EV3 set
(LEGO SET #31313)
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Developing Innovation in Online Learning
This book constitutes the thoroughly refereed postworkshop proceedings of the Second International
Symposium, SETE 2017, held in conjunction with ICWL
2017, Cape Town, South Africa, in September 2017.
The 52 full and 13 short papers were carefully
reviewed and selected from 123 submissions. This
symposium attempts to provide opportunities for the
crossfertilization of knowledge and ideas from
researchers in diverse fields that make up this
interdisciplinary research area.

The Human Body Book
New Zealand Books in Print 2004
Essentials of Nursing Informatics Study
Guide
This book constitutes the refereed proceedings of the
Second International Conference on Theory and
Practice of Digital Libraries, TPDL 2012 - the
successor of the ECDL (European Conference on
Research and Advanced Technology for Digital
Libraries) - held in Paphos, Cyprus, in September
2012. The 23 full papers, 19 short papers, 15 posters
and 8 demonstrations presented in this volume were
carefully reviewed and selected from 139
submissions. The papers are organized in topical
sections on user behavior, mobiles and place,
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heritage and sustainability, preservation, linked data,
analysing and enriching documents, content and
metadata quality, folksonomy and ontology,
information retrieval, organising collections, as well as
extracting and indexing.

Theory and Practice of Digital Libraries
Using the set of exercises and model answers for
each module, learners can test their knowledge of the
syllabus. Starting at a basic level, learners can
progress to a more advanced level, developing and
progressing their skills as they work.

Microsoft Office Professional 2013
Introducing the most complete, compact guide to
teaching and learning nursing informatics If you’re
looking for a clear, streamlined review of nursing
informatics fundamentals, Essentials of Nursing
Informatics Study Guide is the go-to reference. Drawn
from the newly revised 6th Edition of Saba and
McCormick’s bestselling textbook, Essentials of
Nursing Informatics, this indispensable study guide
helps instructors sharpen their classroom teaching
skills, while offering students an effective self-study
and review tool both in and out of the classroom.
Each chapter features a concise, easy-to-follow
format that solidifies students’ understanding of the
latest nursing informatics concepts, technologies,
policies, and skills. For the nurse educator, the study
guide includes teaching tips, class preparation ideas,
learning objectives, review questions, and answer
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explanations—all designed to supplement the
authoritative content of the core text. Also included is
an online faculty resource to supplement classroom
teaching,offering instructors PowerPoints with concise
chapter outlines, learning objectives, key words, and
explanatory illustrations and tables. To request To
request Instructor PowerPoint slides: Visit
www.EssentialsofNursingInformatics.com and under
the "Downloads and Resources tab," click "Request
PowerPoint" to access the PowerPoint request form.
Focusing on topics as diverse as data processing and
nursing informatics in retail clinics, the nine sections
of Essentials of Nursing Informatics Study Guide
encompass all areas of nursing informatics theory and
practice: Nursing Informatics Technologies System
Life Cycle Informatics Theory Standards/Foundations
of Nursing Informatics Nursing Informatics Leadership
Advanced Nursing Informatics in Practice Nursing
Informatics/Complex Applications Educational
Applications Research Applications Big Data Initiatives
The comprehensive, yet concise coverage of
Essentials of Nursing Informatics Study Guide brings
together the best nursing informatics applications and
perspectives in one exceptional volume. More than
any other source, it enables registered nurses to
master this vital specialty, so they can contribute to
the overall safety, efficiency, and effectiveness of
healthcare.

School Social Work
Write a killer CV and land your dream job. It takes an
employer just seven seconds to save or reject a job
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applicant’s CV. In this book, James Reed – chairman of
REED, Britain’s largest recruitment company – offers
invaluable and specific advice on what employers
want to see in the CVs they receive and how you can
stand out from the crowd. Unlike other career
development books, the honest advice presented
here has been compiled from one-to-one interviews,
surveys and countrywide workshops across REED’s
network of recruitment consultants. This book is an
accessible and enjoyable read, intensely practical and
packed with pull-out quotes, layout examples and
tips. Find out what future employers are looking for
and take the first step to start loving Mondays again.

Envisioning the Future of Online
Learning
This Dictionary covers information and
communication technology (ICT), including hardware
and software; information networks, including the
Internet and the World Wide Web; automatic control;
and ICT-related computer-aided fields. The Dictionary
also lists abbreviated names of relevant
organizations, conferences, symposia and workshops.
This reference is important for all practitioners and
users in the areas mentioned above, and those who
consult or write technical material. This Second
Edition contains 10,000 new entries, for a total of
33,000.

Governance, Communication, and
Innovation in a Knowledge Intensive
Society
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This new book focuses on the that latest research
gains in the field of educational technology which is a
creative blending of 'idea' and 'product' technologies
with subject-matter content in order to engender and
improve teaching and learning processes. Educational
technology is often associated with the terms
instructional technology or learning technology.
'Product' technologies are tangible; for example,
computer hardware or software. 'Idea' technologies
are cognitive frameworks or schemes; for example,
the Multiple Intelligence Theory proposed by Howard
Gardner. When products are thoughtfully blended
with subject matter content (such as mathematics or
science concepts) for a specific audience in a specific
educational context (such as a school), one is using
'educational technology'. The words educational and
technology in the term educational technology have
the general meaning. Educational technology is not
restricted to the education of children, nor to the use
of high technology.

Digital Libraries for Open Knowledge
LEGO MINDSTORMS has changed the way we think
about robotics by making it possible for anyone to
build real, working robots. The latest MINDSTORMS
set, EV3, is more powerful than ever, and The LEGO
MINDSTORMS EV3 Discovery Book is the complete,
beginner-friendly guide you need to get started. Begin
with the basics as you build and program a simple
robot to experiment with motors, sensors, and EV3
programming. Then you’ll move on to a series of
increasingly sophisticated robots that will show you
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how to work with advanced programming techniques
like data wires, variables, and custom-made
programming blocks. You’ll also learn essential
building techniques like how to use beams, gears, and
connector blocks effectively in your own designs.
Master the possibilities of the EV3 set as you build
and program: –The EXPLOR3R, a wheeled vehicle that
uses sensors to navigate around a room and follow
lines –The FORMULA EV3 RACE CAR, a streamlined
remote-controlled race car –ANTY, a six-legged
walking creature that adapts its behavior to its
surroundings –SK3TCHBOT, a robot that lets you play
games on the EV3 screen –The SNATCH3R, a robotic
arm that can autonomously find, grab, lift, and move
the infrared beacon –LAVA R3X, a humanoid robot
that walks and talks More than 150 building and
programming challenges throughout encourage you
to think creatively and apply what you’ve learned to
invent your own robots. With The LEGO MINDSTORMS
EV3 Discovery Book as your guide, you’ll be building
your own out-of-this-world creations in no time!
Requirements: One LEGO MINDSTORMS EV3 set
(LEGO SET #31313)

Leading-edge Educational Technology
Nursing, like other health-related professions, is
information-inten sive. The quality of care a patient
receives is based on the soundness of judgment
exercised by the health care team. Underlying sound
judg ment is up-to-date information. Unless nurses
have access to accurate and pertinent information,
the care being rendered will not be of the highest
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standard. What is required is not necessarily more
rapid and efficient informa tion services. Modern
technology can process immense amounts of data in
the blink of an eye. What we in the health professions
need are information systems that are more
intelligent, systems that can inte grate information
from many sources, systems that analyze and syn
thesize information and display it so that it may be
applied directly in patient care-in other words,
information that answers a question or even gives
practical advice. In order to accomplish such
objectives, work is needed to establish the scientific
and theoretical basis for the use of computing and
infor mation systems by health professionals. This is
the research com ponent. In addition, there is the
need for continued development and evaluation of
practical information systems.

The 7 Second CV
Mechanic Leigh, recounts the tales of a precocious
boy growing up in the 1960s. He is writing his
memoirs - memories, as he calls them - with my help,
the Ghost Writer. With a glib tongue and a sharp
mind, Leigh embellishes his tales and creates a more
acceptable world with himself, as the star. In doing
so, he rewards us with belly laughs. He and his friends
amuse themselves through escapades filled with
mischief, defiance and hilarity - tonics to soothe the
harsh realities of their desperately meager
surroundings. His memoirs, sorry memories, fill us
with a laugh a minute. As Leigh, living in his past,
relates the stories, he engages me in the present. We
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banter, argue and laugh, crossing the time zones with
seamless and boisterous ease. The dialogue is in
script format and each episode is a standalone with a
fine thread connecting and propelling the stories.
Welcome to the mischievous world of Mechanic Leigh
and discover a little of your youth - no matter where
you grew up - in his past. I certainly did, Ghost Writer
************ My turn now. This is I, ME and MYSELF,
Mechanic Leigh himself. Heh! Heh! Heh! Please
always ignore the Ghost Writer. He has a serious
affliction. He is an adult! Yes, now you know my
problem. Like all budding authors, I thought to gain
inspiration, I needed to wear strange clothes, grow a
beard, take long walks in the forests, climb mountains
and sit at the Dalai Lama's feet. Well, they uprooted
forests to build apartments and roads, and flattened
hills to reclaim land from the sea. I'm too young to
grow a beard, and look rather silly when I use
charcoal to shade fake beard. As for the Dalai Lama,
there are already too many authors crowding around
his sandaled feet. Oh, yes, they said that to be a real
author, I should also fight for the environment, fight
for animal rights, fight poverty, fight the system, fight
for peace and fight everyone. Too much fighting for
my taste. Anyway, I was already fighting - for survival.
So, I chose to be an un-real author, Leigh

The LEGO MINDSTORMS EV3 Discovery
Book
Experience learning made easy—and quickly teach
yourself how to build your own database with Access
2013. With Step by Step, you set the pace—building
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and practicing the skills you need, just when you
them! Includes downloadable practice files and a
companion eBook. Build a database from scratch or
ready templates Create easy-to-use data-entry forms
Write queries to extract and manipulate data Design
reports to summarize data in effective ways Import
data from other databases and documents

Nursing Informatics
This book shares insights into the various ways
technology can be used for educational purposes,
utilizing an approach suitable for both novice and
advanced practitioners in this niche area. It features
selected papers presented at the International
Conference on e-Learning 2015 (ICeL 2015), where
professionals discussed how technology can not only
serve as a tool in the classroom, but as the classroom
itself. As the title “Envisioning the Future of Online
Learning” suggests, this book showcases current best
practices in the field of e-learning, where technology
has been leveraged to re-engineer the landscape of
education, particularly in the context of Malaysia.

Profile of the Information Society in the
Hashemite Kingdom of Jordan
An overview of human anatomy and physiology
covers every system of the human body, examining
the structure and functions of organs, tissues, cells,
muscles, and bones, and discusses more than two
hundred diseases and disorders.
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Ecdl/Icdl Advanced Module AM6
Presentations Using PowerPoint XP
Action research has become a valued research and
educational development technique -an innovative
approach through which a group of participants
engage in self-reflection to improve practice.
Developing Innovation in Online Learning introduces
action research as a method of developing e-learning
modules and courses. The book covers both the
theory and practice of applying action research
principles to develop online learning. The material is
grounded in the experiences of practitioners and
features practical advice, case studies, models for
implementation, a design framework and e-tutoring
strategies. The four 'building blocks' of e-learning
covered are: * The organisational context * The
pedagogic model * The educational setting * The
evaluation process This book will be an essential
resource for education managers, course developers,
and educational researchers.
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