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lllustrated Course Guide: Microsoft PowerPoint 2013 Advanced

Now students can master the nuances of Microsoft Office quickly with
ILLUSTRATED MICROSOFT OFFICE 365 & OFFICE 2019 INTRODUCTORY, part of
today's popular lllustrated Series. This focused, user-friendly approach uses a
proven two-page layout that allows students to work through an entire task without
turning the page. Clear Learning Outcomes outline the skills for each lesson, while
large full-color screen images reflect exactly what students see on their own
computers. Each module begins with a brief overview of the principles covered in
the lesson and introduces a real-world case scenario to engage students and
reinforce critical skills to make them successful in their educational and
professional careers. In addition, MindTap and updated SAM (Skills Assessment
Manager) online resources are available to guide additional study and ensure

successful results.
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Exam Prep for Bundle; lllustrated Course Guide; Microsoft
Office 365 & Word 2016; Introductory, Spiral Bound Version +
Illustrated Microsoft Office 365 & Excel Projects Printed Access
Card with Access to

Your text simplified as the essential facts to prepare you for your exams. Over
2,000 higly probable test items.

lllustrated Course Guide: Microsoft PowerPoint 2013 Basic

Both computer rookies and pros can thoroughly master Microsoft Word 2016
applications quickly and efficiently with ILLUSTRATED MICROSOFT OFFICE 365 &
WORD 2016: COMPREHENSIVE. Skills are accessible and easy to follow with a
hallmark two-page layout that allows readers to see an entire task without turning
the page. Using a concise, focused approach and user-friendly format, this book
incorporates Learning Outcomes that outline the Microsoft Word 2016 skills
addressed in each lesson. Larger full-color images reflect exactly what readers
should see on their own computer screens. Each module begins with a brief
overview of the principles of the lesson and introduces an updated case study for
further application to ensure readers gain a full understanding of Microsoft Word
2016. Important Notice: Media content referenced within the product description or
the product text may not be available in the ebook version.

Microsoft Office 2010: lllustrated Introductory, First Course

Experience learning made easy—and quickly teach yourself how to create
impressive documents with Word 2007. With Step By Step, you set the
pace—building and practicing the skills you need, just when you need them! Apply
styles and themes to your document for a polished look Add graphics and text
effects—and see a live preview Organize information with new SmartArt diagrams
and charts Insert references, footnotes, indexes, a table of contents Send
documents for review and manage revisions Turn your ideas into blogs, Web
pages, and more Your all-in-one learning experience includes: Files for building
skills and practicing the book’s lessons Fully searchable eBook Bonus quick
reference to the Ribbon, the new Microsoft Office interface Windows Vista Product
Guide eBook—plus more resources and extras on CD For customers who purchase
an ebook version of this title, instructions for downloading the CD files can be
found in the ebook.

Exam Prep for: Bundle; lllustrated Course Guide; Microsoft

Through instructor-led or self-paced step-by-step instruction, individuals learn how
to design, create, edit, and enhance documents.

Shelly Cashman Series Microsoft Office 365 & Outlook 2016:
Introductory

Loved by instructors for its visual and flexible way to build computer skills, the

Page 2/11



Illustrated Series is ideal for teaching Microsoft Office 2010 to both computer
rookies and hotshots. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. Large, full-color illustrations represent how
the students' screen should look. Concise text introduces the basic principles of the
lesson and integrates a case study for further application. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.

Exam Prep for: Bundie; lllustrated Course Guide; Microsoft

Your text simplified as the essential facts to prepare you for your exams. Over
2,000 higly probable test items.

Microsoft Office 365 & Word 2019 Comprehensive

Loved by instructors for the visual and flexible way to build computer skills, the
[llustrated Course Guides are ideal for teaching Microsoft Access 2013 to students
across experience levels. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. The lllustrated Course Guides split Microsoft
Access 2013 concepts and skills into three manageable levels - Basic,
Intermediate, and Advanced - perfect for workshops or accelerated courses.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.

Exam Prep for lllustrated Course Guide; Microsoft Word 2013
Advanced

Now readers can master the computer concepts and Microsoft Office 2016 skills
perfect for success in the classroom or workforce with the latest ILLUSTRATED
COMPUTER CONCEPTS AND MICROSOFT OFFICE 365 & OFFICE 2016. This all-in-one
book makes it simple to become proficient in both today’s computer concepts and
the MS Office skills most needed for professional success. Key application skills are
clearly demonstrated using the user-friendly two-page spread found throughout
this and all books in the popular lllustrated Microsoft Office 2016 Series. Today’s
most up-to-date technology developments and concepts are clarified using the
distinctive step-by-step approach and material from COMPUTER CONCEPTS
ILLUSTRATED BRIEF. This edition highlights updated Office 365 content with a new
module that addresses Productivity Apps. Important Notice: Media content
referenced within the product description or the product text may not be available
in the ebook version.

Exam Prep for: lllustrated Course Guide; Microsoft Word 2013

Loved by instructors for the visual and flexible way to build computer skills, the

lllustrated Course Guides are ideal for teaching Microsoft Excel 2010 to students

across experience levels. Each two-page spread focuses on a single skill, making

information easy to follow and absorb. The lllustrated Course Guides split Microsoft

Excel 2010 concepts and skills into three manageable levels -- Basic, Intermediate,

and Advanced -- perfect for workshops or accelerated courses. Important Notice:
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Media content referenced within the product description or the product text may
not be available in the ebook version.

Illustrated Course Guide: Microsoft Excel 2013 Intermediate

ILLUSTRATED MICROSOFT OFFICE 365 & OFFICE 2016: INTERMEDIATE engages
both computer rookies and hot shots as this edition guides readers in mastering
both basic and more advanced Microsoft Office 2016 skills quickly and efficiently.
Praised for its concise, focused approach and user-friendly format, this book, like
all others in the lllustrated Series, incorporates a hallmark two-page layout that
allows readers to see an entire task in one view. Each presentation is easy to follow
with Learning Outcomes that outline the skills covered in each lesson and larger
full-color screens that reflect exactly what readers should see on their own
computers. Each module begins with a brief overview of the lesson’s principles and
introduces a case study for further application. Important Notice: Media content
referenced within the product description or the product text may not be available
in the ebook version.

Illustrated Course Guide: Microsoft Word 2013 Intermediate

Discover the latest advancements that Microsoft Outlook 2016 has to offer with
MICROSOFT OFFICE 365 & OUTLOOK 2016: INTRODUCTORY -- the new edition in
today’s generation of acclaimed Shelly Cashman Series books. For more than three
decades, the Shelly Cashman Series has effectively introduced advanced computer
skills to millions. MICROSOFT OFFICE 365 & OUTLOOK 2016: INTRODUCTORY
continues the Series’ strong history of innovation with a proven learning approach
enhanced to address the varied learning styles of today’s learners. A trademark
step-by-step, screen-by-screen approach encourages readers to expand their
understanding of Microsoft Outlook 2016 through experimentation, critical thought,
and personalization. This new edition delivers effective educational materials
specifically designed to introduce key features, improve retention, and prepare
readers for future success with the latest Microsoft Outlook 2016. Important
Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.

Exam Prep for lllustrated Course Guide; Microsoft Word 2013
Basic

Loved for its visual and flexible approach to building computer skills, the
ILLUSTRATED COURSE GUIDE: MICROSOFT OFFICE 365 & WORD 2016: ADVANCED
is the ideal resource for mastering complex and advanced Microsoft Word 2016,
regardless of experience level. Each two-page spread focuses on a single skill,
ensuring that information is easy to follow and absorb. The ILLUSTRATED COURSE
GUIDE divides important Microsoft Word 2016 concepts and skills into three
manageable levels -- Introductory, Intermediate, and Advanced -- making it perfect
for mastering the skills needed in any learning environment. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.
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Exam Prep for: lllustrated Course Guide; Microsoft Office

Your text simplified as the essential facts to prepare you for your exams. Over
2,000 higly probable test items.

lllustrated Course Guide: Microsoft Access 2013 Intermediate

Now students can master the nuances of Microsoft® Office quickly with
ILLUSTRATED MICROSOFT® OFFICE 365 & EXCEL 2019 COMPREHENSIVE, part of
today's popular lllustrated Series. This focused, user-friendly approach uses a
proven two-page layout that allows students to work through an entire task without
turning the page. Clear Learning Outcomes outline the skills for each lesson, while
large full-color screen images reflect exactly what students see on their own
computers. Each module begins with a brief overview of the principles covered in
the lesson and introduces a real-world case scenario to engage students and
reinforce critical skills to make them successful in their educational and
professional careers. In addition, MindTap and updated SAM (Skills Assessment
Manager) online resources are available to guide additional study and ensure
successful results.

lllustrated Course Guide: Microsoft PowerPoint 2010 Basic

ILLUSTRATED MICROSOFT OFFICE 365 & EXCEL 2016: INTERMEDIATE engages both
computer rookies and hot shots as this edition guides readers in mastering both
basic and more advanced Microsoft Office and Excel 2016 skills quickly and
efficiently. Praised for its concise, focused approach and user-friendly format, this
book, like all others in the lllustrated Series, incorporates a hallmark two-page
layout that allows readers to see an entire task in one view. Each presentation is
easy to follow with Learning Outcomes that outline the skills covered in each
lesson and larger full-color screens that reflect exactly what readers should see on
their own computers. Each module begins with a brief overview of the lesson’s
principles and introduces a case study for further application. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.

Illustrated Microsoft Office 365 and Excel 2019 Comprehensive

Loved by students for the visual and flexible way to build computer skills, the
Illustrated Course Guides are ideal for learning Microsoft PowerPoint 2010
regardless of your experience level. Each two-page spread focuses on a single skill,
making information easy to follow and absorb. The Illlustrated Course Guides split
PowerPoint 2010 concepts and skills into two manageable levels - Basic and
Advanced - perfect for workshops or accelerated courses. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.

lllustrated Course Guide: Microsoft Word 2013 Advanced
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lllustrated Microsoft Office 365 & Word 2016: Comprehensive

Loved by instructors for the visual and flexible way to build computer skills, the
[llustrated Course Guides are ideal for teaching Microsoft Excel 2010 to students
across experience levels. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. The lllustrated Course Guides split Microsoft
Excel 2010 concepts and skills into three manageable levels -- Basic, Intermediate,
and Advanced -- perfect for workshops or accelerated courses. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.

lllustrated Microsoft Office 365 & Office 2016: Intermediate

Loved by instructors for the visual and flexible way to build computer skills, the
[llustrated Course Guides are ideal for teaching Microsoft Excel 2010 to students
across experience levels. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. The lllustrated Course Guides split Microsoft
Excel 2010 concepts and skills into three manageable levels -- Basic, Intermediate,
and Advanced -- perfect for workshops or accelerated courses. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.

lllustrated Microsoft Office 365 & Excel 2016: Intermediate

Loved by students for the visual and flexible way to build computer skills, the
[llustrated Course Guides are ideal for learning Microsoft Excel 2013 regardless of
your experience level. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. The lllustrated Course Guides split Microsoft
Excel 2013 concepts and skills into three manageable levels - Basic, Intermediate,
and Advanced - perfect for workshops or accelerated courses. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.

lllustrated Course Guide: Microsoft Word 2010 Intermediate

lllustrated Course Guide: Microsoft Access 2013 Advanced

Exam Prep for lllustrated Course Guide; Microsoft Word 2013
Intermediate

Loved by instructors for the visual and flexible way to build computer skills, the
[llustrated Course Guides are ideal for teaching Microsoft Word 2013 to students
across experience levels. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. The lllustrated Course Guides split Microsoft
Word 2013 concepts and skills into three manageable levels - Basic, Intermediate,
and Advanced - perfect for workshops or accelerated courses. Important Notice:

Media content referenced within the product description or the product text may
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not be available in the ebook version.

Microsoft Word 2000

This highly visual training manual contains eight units that cover basic through
intermediate Microsoft FrontPage 2000 skills. Through instructor-led or self-paced
step-by-step instruction, individuals learn how to create a basic Web site using
tables and frames, graphics, HTML code, and more. Each unit concludes with a
Concept and Skills Review, World Wide Web work, and Independent Challenges
providing students with hands-on practice of every skill they learned in the unit.

lllustrated Course Guide: Microsoft Word 2010 Advanced

lllustrated Microsoft Office 365 & Word 2016: Introductory

Experience learning made easy-and quickly teach yourself how to create
impressive documents with Word 2010. With STEP BY STEP, you set the pace-
building and practicing the skills you need, just when you need them! Topics
include using styles and themes; sharing, printing, and publishing documents;
editing images from within Word; using SmartArt diagrams and charts; creating
references, footnotes, indexes, and tables of contents; collaborating with multiple
people at the same time on the same document; and turning your ideas into blogs,
Web pages, and more.

Shelly Cashman Series Microsoft Office 365 & PowerPoint
2016: Introductory

Your text simplified as the essential facts to prepare you for your exams. Over
2,000 higly probable test items.

lllustrated Course Guide: Microsoft Word 2013 Basic

Loved by students for the visual and flexible way to build computer skills, the
lllustrated Course Guides are ideal for learning Microsoft Excel 2013 regardless of
your experience level. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. The lllustrated Course Guides split Microsoft
Excel 2013 concepts and skills into three manageable levels - Basic, Intermediate,
and Advanced - perfect for workshops or accelerated courses. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.

lllustrated Microsoft Office 365 & Office 2019 Introductory

Both computer rookies and pros can master Microsoft Office 2016 applications
quickly and efficiently with this new book in the popular lllustrated Series --
ILLUSTRATED MICROSOFT OFFICE 365 & Office 2016: FUNDAMENTALS. Using a
concise, focused approach and user-friendly format, the Illustrated Series features

a hallmark two-page layout that allows the reader to see an entire task without
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turning the page. Skills are accessible and easy to follow with Learning Outcomes
that outline the key concepts in each lesson. Larger full-color images reflect
exactly what readers should see on their own computer screens. Each module
begins with a brief overview of the principles of the lesson and introduces an
updated case study for further application. Readers can count on ILLUSTRATED
MICROSOFT OFFICE 365 & Office 2016: FUNDAMENTALS to perfect the skills they
need now and on the job. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.

lllustrated Microsoft Office 365 & Office 2016 for Medical
Professionals, Loose-leaf Version

Loved by instructors for the visual and flexible way to build computer skills, the
[llustrated Course Guides are ideal for teaching Microsoft Word 2013 to students
across experience levels. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. The lllustrated Course Guides split Microsoft
Word 2013 concepts and skills into three manageable levels - Basic, Intermediate,
and Advanced - perfect for workshops or accelerated courses. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.

Microsoft Office Word 2007 Step by Step

Both computer rookies and hot shots can master Microsoft Word 2016 applications
quickly and efficiently with ILLUSTRATED MICROSOFT OFFICE 365 & WORD 2016:
INTRODUCTORY. Skills are accessible and easy to follow with a hallmark two-page
layout that allows readers to see an entire task without turning the page. Using a
concise, focused approach and user-friendly format, this book incorporates
Learning Outcomes that outline the Word 2016 skills addressed in each lesson.
Larger full-color images reflect exactly what readers should see on their own
computer screens. Each module begins with a brief overview of the principles of
the lesson and introduces an updated case study for further application. Important
Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.

lllustrated Computer Concepts and Microsoft Office 365 &
Office 2016

Loved by instructors for the visual and flexible way to build computer skills, the
[llustrated Course Guides are ideal for teaching Microsoft PowerPoint 2013 to
students across experience levels. Each two-page spread focuses on a single skill,
making information easy to follow and absorb. The Illlustrated Course Guides split
Microsoft PowerPoint 2013 concepts and skills into three manageable levels -
Basic, Intermediate, and Advanced - perfect for workshops or accelerated courses.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.

lllustrated Course Guide: Microsoft Office 365 & Word 2016:

Advanced
Page 8/11



Loved by instructors for the visual and flexible way to build computer skills, the
[llustrated Course Guides are ideal for teaching Microsoft Word 2013 to students
across experience levels. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. The lllustrated Course Guides split Microsoft
Word 2013 concepts and skills into three manageable levels - Basic, Intermediate,
and Advanced - perfect for workshops or accelerated courses. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.

Microsoft® Word 2010 Step by Step

Loved by instructors for the visual and flexible way to build computer skills, the
[llustrated Course Guides are ideal for teaching Microsoft PowerPoint 2013 to
students across experience levels. Each two-page spread focuses on a single skill,
making information easy to follow and absorb. The Illlustrated Course Guides split
Microsoft PowerPoint 2013 concepts and skills into three manageable levels -
Basic, Intermediate, and Advanced - perfect for workshops or accelerated courses.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.

Illustrated Course Guide: Microsoft Excel 2013 Basic

Discover the most important new features that the latest version of Microsoft
PowerPoint 2016 has to offer with the focused approach found in MICROSOFT
OFFICE 365 & POWERPOINT 2016: INTRODUCTORY. This new edition is part of the
acclaimed Shelly Cashman Series that has effectively introduced computer skills to
millions. MICROSOFT OFFICE 365 & POWERPOINT 2016: INTRODUCTORY continues
the Series’ strong history of innovation with an enhanced learning approach to
address the varied learning styles of today’s readers. A trademark step-by-step,
screen-by-screen approach encourages readers to expand their understanding of
Microsoft PowerPoint 2016 through experimentation, critical thought, and
personalization. This new edition promises to engage, improve retention, and
prepare readers for success with Microsoft PowerPoint 2016. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.

Course Guide

Now students can master the nuances of Microsoft Office quickly with
ILLUSTRATED MICROSOFT OFFICE 365 & WORD 2019 COMPREHENSIVE, part of
today's popular lllustrated Series. This focused, user-friendly approach uses a
proven two-page layout that allows students to work through an entire task without
turning the page. Clear Learning Outcomes outline the skills for each lesson, while
large full-color screen images reflect exactly what students see on their own
computers. Each module begins with a brief overview of the principles covered in
the lesson and introduces a real-world case scenario to engage students and
reinforce critical skills to make them successful in their educational and
professional careers. In addition, MindTap and updated SAM (Skills Assessment
Manager) online resources are available to guide additional study and ensure
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successful results.

lllustrated Microsoft Office 365 & Office 2016: Fundamentals

Loved by instructors for the visual and flexible way to build computer skills, the
[llustrated Course Guides are ideal for teaching Microsoft Access 2013 to students
across experience levels. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. The lllustrated Course Guides split Microsoft
Access 2013 concepts and skills into three manageable levels - Basic,
Intermediate, and Advanced - perfect for workshops or accelerated courses.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.

Course Guide

Master the Microsoft Office 2016 skills necessary for success in any medical office
or health-related career with the new, reader-friendly ILLUSTRATED MICROSOFT
OFFICE 2016 FOR MEDICAL PROFESSIONALS. This dynamic, visually focused book
introduces the most important skills within Microsoft Office 2013 using step-by-
step instructions and vibrant clear visuals. Readers examine actual medical
examples and complete timely projects. Intriguing case studies related to today’s
medical industry prepare readers to meet contemporary medical office challenges.
Beginner or experienced users will find ILLUSTRATED MICROSOFT OFFICE 365 &
2016 FOR MEDICAL PROFESSIONALS filled with relevant information that’s
essential now and ideal for long-term reference in any office administration,
medical assisting, or health care career. Important Notice: Media content
referenced within the product description or the product text may not be available
in the ebook version.

lllustrated Course Guide: Microsoft Powerpoint 2010 Advanced
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